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[bookmark: _Toc116235474]Α. General Information & Programme Description

Program Title: 

Total duration (in number of hours and number of weeks): 

ECTS credits:

Implementation Method and monitoring procedures (one of the following options is indicated):
A. Distance learning
B. Blended learning
In the case of option B, the number of hours of face-to-face and distance learning are indicated below

Thematic Field 
1. Humanities
2. Applied Arts 
3. Science and Technology
4. Social Sciences
5. Other (specify).................................................................

Curricular Units of the Programme: 
1. Unit Title 1
2. Unit Title 2

Location(s) of the Programme conduct (only in case B of the previous question):

e.g. The project will be implemented in Patras, at the classrooms of the Hellenic Open University and/or elsewhere (please specify).

Purpose and expected learning outcomes of the programme:
(This indicates the main purpose of the programme and the individual learning outcomes of the programme and clearly describes the methods by which they will be achieved by the learners, the type of outcomes (knowledge, skills and/or competences) and their level.

Whom the project is aimed at (description of the target group(s) targeted by the project up to 150 words):


Collaborating Institutions:
(fill in, if available)

Credits (If the training programme is credited, the relevant legislation and points should be mentioned)
e.g. This program is accredited and provides merit points for teachers seeking inclusion in the supplementary Special Education teacher lists.
Credits for the appointment of teachers of SET- Special Education and Training (Law 4589, Government Gazette 13 A/29-01-2019, Article 58) 2 credits
Inclusion in the supplementary evaluation lists of teachers of Special Education and Training - of teachers of SE- Special Education (Law 4589, Government Gazette 13 A/29-01-2019, Article 58)
Credits for the appointment of general education teachers (Law 4589, Government Gazette 13 A/29-01-2019 ARTICLE 57) 2 credits
Credits for the appointment of members of the National Board of Education (Law 4589 Government Gazette 13 A/29-01-2019 ARTICLE 60) 2 credits
Credits for appointments of TE and SE teachers 10 credits
Permanent teachers and special education staff receive 0.5 credits as part of the evaluation of education staff, Law 4547/2018

Details of the Scientific Director
Full Name:
Position: 
Email of Scientific Director:
Department:
School: 

Full curriculum vitae of the Scientific Director (link of the CV):

Short CV of the Scientific Director (text up to 200 words accompanied by a photograph of the Scientific Director describing the main elements of his/her CV and documenting the scientific relevance to the project)

Instructors
Short CV of  Instructor 1 (text up to 200 words accompanied by a photo of Instructor 1 describing the main elements of their CV and documenting their scientific relevance to the programme)

Short CV of TInstructor 2 (text up to 200 words accompanied by a photo of Instructor 2 describing the main elements of their CV and documenting their scientific relevance to the programme)
(Repeat the same for all Instructors involved in the programme)
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Programme Thematic Units & their Description: This is where the program is developed  into individual units. The units are described in detail and their selection is documented where appropriate. The total estimated learning hours per unit are indicated, as well as the lead instructor).

Title of Teaching Unit 1
Summary description of the purpose and content of the TU1
Duration in hours, Value in ECTS 
Lead Instructor:

Title of Teaching Unit 2
Summary description of the purpose and content of the TU1
Duration in hours, Value in ECTS 
Lead Instructor:

Timetable for the Implementation of Individual Teaching Units:

	Unit Title
	Week
	Hours
	ECTS 

	Instructor

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total
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Teaching & Attending: (distance learning, face-to-face, hybrid..... books, electronic materials....)
e.g. The teaching design follows the methodology that supports Open and Distance e-learning. Teaching through an asynchronous  remote education system is mainly based on the asynchronous study of educational material and development of activities, in order to ensure a high degree of learner autonomy. However, in addition, and based on educational needs, synchronous learning through a synchronous tele-education system is also carried out on a case-by-case basis.

The distribution of the educational and support material is done gradually and on a weekly basis. The educational material is on-line, in digital format, and can be stored locally. It is easily printable for users who prefer printed material. In addition, the possibility is offered for the trainees to upload material and assignments for evaluation.

Description of educational material (type, structure, basic characteristics):
Sample of educational material (indicatively educational material of one teaching unit which is in accordance with the description as a hyperlink):

How trainees are assessed (type of assessment, relative weight of each type of assessment in the overall assessment up to 200 words):

Assessment of the Programme
[bookmark: _Hlk531706692]For the evaluation of the services provided by the Programme at the level of educational work as well as administrative and technical support, the Trainee is asked at the end of the Programme to complete a single questionnaire, which includes specific axes and evaluation indicators, which is processed and followed up by the Internal Assessment and Training Unit of H.O.U.[footnoteRef:2] [2:  According to the Internal Regulation of the L.L.C., Article 8] 


Type of certificate issued
After the successful completion of the programme, a " Training Certificate" and an "Annex to the Certificate of Training" are issued, which include the following information: a) the duration of the programme in hours, b) the teaching method, c) the credit units (ECTS ) and d) the titles of the thematic or teaching units of the programme.
The certificates shall be signed by the Scientific Director of the programme, the President of the L.L.C. and shall be available after the completion of the programme. In case of unsuccessful completion of the Programme, a simple 'Certificate of Attendance' will be issued. In addition, payment of the full tuition fees for the Programme is required for the award of the certificates.  

Other Obligations of Trainees 
In addition to the successful completion of the programme, the following are required from the trainees for the award of the Certificate: 
· Full payment of tuition fees 
· Acceptance of their participation in the programme assessment process

 Obligations of Instructors

e.g.
· Communicates through the training platform with the trainees, answering any questions/clarifications that may have been raised by the trainees.
· Posts announcements on the educational platform regarding the course and the way it is conducted 
· Resolves questions, guides trainees in the correct study of the training material, suggests additional literature - if requested.
· Encourage trainees to participate in the learning process, if it is found that some of them abstain from the learning process.
· Carry out any task or work related to the educational support of trainees.
· Grades the development questions (open-ended questions) and the trainees' work.

[bookmark: _Toc116235477]D. Selection Method & Registration in the Programme

Qualifications and supporting documents required (level of previous studies, professional qualifications, supporting documents, etc.):

Method of selection of trainees (reference to possible selection criteria, number of places offered): 
 
Way to register in the programme: 

The registration in the Programme is done online by submitting a Registration Application Form at https://apps.eap.gr/kedivim_en/web/index.php 

Tuition fees and payment method: 
(Reference to the cost of attending the whole programme, the cost of attending units separately - if it is possible to attend individual units, the method of payment of tuition fees, discount policies, etc.) Reference is also made to the method of payment - deposit in an account, bank details, etc.)
Tuition fees shall be paid into a bank account of the HOU's Hellenic Research Centre, with the following details:

- Account number (IBAN): GR60 0140 5300 5300 0200 1002 408
- Bank: Alpha Bank
- Bic: CRBAGRAA
- Beneficiary details: Special Account For Research Funds Hellenic Open University

The deposit slip must include the programme code:..................., the name and surname of the depositor and the programme title: .............................................................................................".

Information (name and contact details of the person in charge of the programme secretariat):
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